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Iris for AJK’s Inland Revenue Department

New /Voluntary Registration (Sales Tax)

Taxpayers can register for Sales tax by submitting a form u/s 14(1) (Form of Registration filed voluntarily
through Simplified) (Sales Tax) under “Registration” tab in Iris. Please note that to avail this facility the
taxpayer must be registered as individual in Iris and have valid account credentials to login.

Following is the process to register for sales tax:

1. Access Iris through the provided URL.
2. Enter your Registration No. / CNIC No., password, and click the Login.

Please login to file: , Vﬁ
Income Tax Return
Refund Application LOGIN
Withholding Statement a

CPR Correction

Reply to Notices

Login

&, Forgot Password © Help

L 051111 772772
https:/iwww.ajkird.gov.pk/ @ E-Enroliment for Registered Person

© Copyright 2021 All rights reserved Federal Board of Revenue
&+ Registration for Unregistered Person

3. After successful login, Taxpayer will be redirected on Iris dashboard.

Registration ~

, ’ y Ig &, My Profiles) B Recent Task (= Registration Certificate Y Change Pin S Change Password (@) Logout

B Edll]L‘-'-V)ewln’nDHBte [L‘Reo'y

» Draft 4 Filter
» Inbox

» Outbox

Task
No records found.

Registration No. Tax Year ‘Submission Date Due Date Period Start Date Period End Date Assignment

» Completed Tasks
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4. Click “Registration” tab from top right corner of Iris mega menu, the task “14(1) (Form of
registration filed voluntarily through Simplified) (Sales Tax)” will appear as shown below:

e
Forms
14(1) (F T = ” ;

iatration fled &, wy profies) [ Recent Task {zza Registration Certificate $Change Pin &,-Change Passworg (@) Logout

voluntarily through
impli (Sales Tax)

181 (Form of Registration
filed for modification)
(Income Tax)

+ Filter

Task Registration No. Name Tax Year Submission Date Due Date Period Start Date Period End Date Assignment
» Completed Tasks T ET——

Pages  (1of 1) T record(s) found

5. After selecting the "14(1) (Form of registration filed voluntarily through Simplified) (Sales Tax)" link.
Iris will open the Voluntary Registration (Sales Tax) task window and ask to choose a tax period, click
on calendar icon to select period.

,Vg &, wy protiers) [ Recent Task = Reqistration Certiicate S Change Pin & Change Password (9) Lesout

| 14(1) (Form of Registration filed voluntarily through Simplified)
| No records found. B Gom

NaIME 3000000000

Period

6. As soon as the Taxpayer clicks calendar icon, Iris will load the tax period list for selection. Click on
the “select” link against the desired tax period (2021 or onwards).

& wyprotiets) (B RecentTask foz Regisraton Certicate H¥Change Pin & Change Password (¥) Losout

Tax Period: *| AP s

| startpate End Date Action |

+ Outbox
: = 01-Jul-2020 30-Jun-2021 I Select I ;
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7. The application will redirect the Taxpayer to the AJK Sales Tax Registration task window where
“Information” tab is open by default. It shows registration number, email and cell number pre-filled
in their respective fields. Taxpayer can select Type of registration, i.e., Registration as Manufacturer;
Registration as Non-Manufacturer.

Note: Selection for the “type” filed is mandatory for all taxpayers i.e. Individual, AOP and Company.

a. In case Taxpayer is an Individual, you cannot change the registration number, email address and
cell number.

b. If Taxpayer belongs to a Company or AOP, the application will ask to enter the CNIC of
member/director/principal officer”.

Tas 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021

JOOOOOXXXXXX Registration Number XXXXXXXXXXXX

Pe 01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date  24-May-2021 Document Date Submission Date: *

niormation | Bank Account | Business | Utiity | Attachment | - Atrioute | Property

Registration No. 6110134567890
Email abc@gmail.com
Cell No.
Type * O Manufacturer @ Non-Manufacturer

8. For Company/AOP, as soon as the Taxpayer enters CNIC the application will verify CNIC and send a
verification code on the taxpayer’s registered mobile number. Taxpayer needs to enter the received
SMS code in provided field to complete the verification process.

9. Click on “Bank Account” tab. System will load bank account section as shown below:

BRI = sove | swomn | o cancer | = Por | —————

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) - Transaction Date  24-May-2021
e Joaoosononea: Registration Number

01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date  24-May-2021 Document Date Submission Date: *

Information | Bank Account | Business | Utility | Attachment l Attribute | Property

Currency Opening / Acquisition Date Closing Date / Disposal Date Capacity Add New Bank Account

No records found.
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10. Click on + button to add Bank Account Details in following dialogue box (Investment), after filling out
all of the necessary details, click “Ok” button to save the information.

i Save ‘Submit @ Cancel I & Print

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date 24-May-2021
XK Registration NUmDer  XXXXXXXxxxxxx
01-Jul-2020 - 30-Jun-2021 Tax Year 2021 Valid Upto Due Date 24-May-2021 Document Date ‘Submission Date: *

Information [ Bank Account I Business I Utility [ Attachment l Attribute [ Property

Bank Accounts
Primary Account

Opening / Acquisition Date Closing Date / Disposal Date

Type Form IBFT IBAN Bank Currency
No records found.

Type * Select
Form * Select
Institution *
Currency Select
Opening Date

Capacity * Select
% Share *

= -
|

11. The saved information record will appear under “Bank Account” section with option to edit/delete
the record as shown below:

—
o Lo | = coen | = ™~

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021

lame XXXXXXXXXXX Registration XHOOOKKXXXX
Number
01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information [ Bank Account [ Busings_l Utility I Attachment | Attribute I Property
Bank Accounts

Type Form IBFT IBAN Bank Currency Opening / Acquisition Date Closing Date / Disposal Date Capacity % Share Primary Account +
Annuity Unspecified 6666668 Other Other 06-May-2021 00:00:00 Owner 56.0 B P I}

12. Now click on “Business” tab to add/edit business details. Following screen will appear where the
user can add new business details by clicking the "+" button.
-i”asﬂe Submit | @ Cancel I & Print

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) Transaction Date  24-May-2021

Number

2COCOCOONK
01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date  24-May-2021 ‘Submission Date: *

Information I Bank Account I Business [ Utility [ Aftachment I Attribute | Property
‘Businesses
Add New Business Detail Rl §

Business Name Acquisition Date =
No records found.
Business Activities

Section Division Group Class
No records found.

Ty

Type Form Address Capacity

No records found.
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13. A dialog box will appear where user can add business name, acquisition date and select business
capacity. To add business activities, click on “+” button under activities section as shown below:
“ @ Save | Submit | @ Cancel I 2 Print

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) Transaction Date 24-May-2021

J0000VKNKXKKK istration Number

01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date  24-May-2021 ‘Submission Date: *

Information I Bank Account | Business I Utility I Attachment | Attribute | Property

Business Name Acquisition Date Disposal Date
No records found.

Business Name *||Business Name
Section i Acquisition Date *
No records found. Capacity * Select

Activities
Section  Division Group Class  SubClass  Principal
Type No records found.
No records found.

14. Activity Dialog box will appear as shown below, where user can add activity details and click “Ok” to
save record. Taxpayer can enter multiple business activities in this section but at least one record
must be marked as principle activity and for sales tax mark ST as well as shown below:

RS = seve [ _seeme | = concer | = e R,

1 14(1) @ ¥ : - | Date  24-May-2021
'Registration Number x

| Document Date

Businesses

Division *

15. After adding activities, click “Ok” button to save the business record. The saved record will be
displayed under Business details section as shown below.

TR - oo | oo | =~

Task 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
e JOVOOKKXKNNHK SR
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information I Bank Account l Business l Utility I Attachment I Attribute I Property

Business Name * ghgdhd
Acquisition Date * 5/4/21
- Capacity = Owner

Sr. Section Division Group Class Sub Class  Principal ST

1 Manufacturing  Manufacture of food products ~ Manufacture of vegetable and animals oils and fats ~ Manufacture of vegetable and animals oils and fats

|
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16. Every business must have at least one address/property linked with it for sales tax registration. To
link property, select the relevant business record and click on + button provided in front of selected

record as shown below:
_ ® Save | Sumit | @ Cancel l & Print

T 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
me JOORNKHXKHNK Registration OOKRRXXXX
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date ‘Submission Date: *

Upto

Information I BankAccount | Business l Utiity I A

Property
Link Business Address i

I QA 345, Street 32 ,Gali no 98, Islamabad, Islamabad, Islamabad Urban.

19889, 876jj, Islamabad, Isiamabad Islamabad Rural

Section
No records found.
OK Cancel

Type Form Address Capacity Action

No records found.

17. Please note that the link property window will only list already added property records. To add new
property Taxpayer can click on “Add Other Property” button from the link property window or can
add new property by clicking on property tab from top menu.

I = =vo [ e | o concet | o e |
= Task | 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) ‘Transaction Date | 24-May-2021
= istrati [

Name [ oo

Number

Foro 01-Jul-2019- 30-Jun-2020

@ Local O Foreign
Type * Select Form * Select
Measurement Select Area Area
Unit

Unit No. *| Unit No Complex  * Complex / Street / Block / Sector / N
reet

Area / Locality * Area / Locality / Road / Village / Ch:
City * 2 District
Capacity * Select - % Share *

18. After adding business details, click on “Utility” tab where already added business addresses will be
listed as shown below:

T - o Lo |+ onee | =
Task

14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) * Transaction Date  24-May-2021
Name JOOOKKXXXXXX s
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information I Bank Account l Business l Utility I Attachment | Attribute I Property

[ Local Business Addresses

Type Form Address Action
Industrial Property Factory QA 345, Street 32 Gali no 98, Islamabad, Islamabad, Islamabad Urban.
Utility Connections
Reference / Consumer / Tel.No. Type Tariff Connection Date Disconnection Date
No records found.
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19. Please note that to add utility details, the selected business record must have link with at least one
property. If there is not property linked with the business the system will not allow to enter the
utility details. Now select the required business record from the window and click “+” button to add
utility meter record as shown below:

-Esave Submit ocmcellﬁme

Task 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
Name XXXXXXXXXXXXX jstrat

Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *

Upto

Information [ Bank Account I Business I Utility I Attachment I Attribute I Property
Local Business Addresses

Type Form Address
QA 345, Street 32 ,Gali no 98, Islamabad, Islamabad, Islamabad Urban. Add New Utility Connections [T

Industrial Property

Reference / Consumer / Tel.No.
No records found.

20. Add details in provided window for Utility connections and click “Ok” to save as shown below:

R—
T - Lo |~ | =
ask 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
Registration
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date ‘Submission Date: *
Upto

Information [ Bank Account [ Business l Utiity I Attachment I Atribute l Property

~Lacal Bucioacs Addeaccac
Type 0
Industrial Property Type * Commercial Utility
Form* Gas
Reference / Consumer No. * 78888
Provider * Other
Connection Date 5/7/21

=] o

Reference / Consumer / Tel.No.
No records found.

21. The saved records will be listed under Utility connections section as shown below:
R o e oo | < ome | < [
Task 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
OOOKXXXXXX Registration HOOXKXXXNXKXX
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information I Bank Account I Business I Utility l Attachment I Attribute I Property

Local Business Addresses

Type Address Action

Industrial Property | QA345, Street 32 ,Gali no 98, Islamabad, Islamabad, Islamabad Urban. +*

Commercial Utility
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22. Next step is to add important attachments. The Taxpayer getting registered for sales tax as either a
Manufacturer or Non-Manufacturer is required to upload a scanned copy of “Bank Account
Certificate” and photographs of the business premises. However, geo tagged image of machinery
and each utility meter is mandatory for registration as a Manufacturer. Click on “Attachment” tab to
attach said documents as shown below:

s e save | swmit | o Cancel | @ Prin x

Tas 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date  24-May-2021
lame XXXXXXXXXKX Registration XXOKXXXXXX
Number
Perio 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information Bank Account I Business | Utility I Attachment | Atftribute | Property

Code Description Action: i
1700101 Bank Certficate
11700102 Pictures of utilities meter +
11700103 Pictures of business premises *
11700104 Pictures of machineries(Manufacturer Only) +
11700105 Bill of Lading / List of HSCodes to be imported. +

23. To attach the document, click on “+” button against the relevant record. Iris will load attachment
window as shown below where Taxpayer can browse the required file and click “Ok” to upload the
selected document:

it i x
P o o o |- e~
i i Tiied

Task 14(1) (Form of through Sit (Sales Tax) + Transaction Date  24-May-2021

Name CXXXXXXXXK Registration XXXXXXXXXXX
Number
Pariod 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date 24-May-2021 Document Date ‘Submission Date: *
Upto

|mwmﬁmlsankmmmlmsm]umy|Ammmm]minnsIPrm

11700101 Bank Certificate

11700102 Pictures of utilities meter

11700103 Pictures of business premises Document Bank Certificate |
11700104 Pictures of machineries(Mand File l ‘

11700105 Bill of Lading / List of H:

Close No file chosen

24. All attached document will be listed under the relevant records with option to edit or delete the
selected document as shown below:

B = s | o | o oo | = e |
e 14(1) (Form of Registration filed voluntarily through Simpiified) (Sales Tax) - Transaction Date  24-May-2021
JOOOOOKNXKX Registration O0OOKKXXNXXXK
Number
01-Jul-2019 - 30-Jun-2020 Tax Year 2020 Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto
Information | BankAccount | Business l Utility | Attachment | Attribute I Property
Code Description
11700101 Bank Certificate
Attachment Date
25-May-2021
15:54:03

11700102 Pictures of utilities meter
11700103 Pictures of business premises

11700104 Pictures of machineries(Manufacturer Only)
11700105 Bill of Lading / List of HSCodes to be imported.
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25. In case Taxpayer wants to get Temporary STRN, click on “Attribute” tab from top menu and then

click on “+” button to select “Yes/No” option as shown below:

e = save | swmt | o cancel | &Pt %

Task 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) - Transaction Date  24-May-2021
Name = E
Number
feroe 01-JUF2019- 30-Jun-2020 TaxYear 2020 Vaiid Due Date| 24-May-2021 Document Date Submission Date: *
Upto
mfnrmaﬁmlBankAmamleinssluﬁi!ylAﬂamnemlAlmmtelepeﬂy
Attrioutes \Value ockon) |
Do You want TEMPORARY STRN? 7 7] E °

Search Value

Yes
No

26. Now click on “Property” tab to add/edit properties details. As mentioned earlier, the property added

under this section can be linked with your business details. Skip this step if you have already added
the property details or use the "+" icon to add relevant information of property.

[ - o oo T < oo | = e I -

14(1) (Form of Registration filed ily through Simplified) (Sales Tax) - Transaction Date  24-May-2021
o OOCOONINKX Registration HORRKHKXXXK
Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020  Valid Due Date 24-May-2021 Document Date Submission Date: *
Upto

Information | BankAccount | Business | Utility | Attachment | Attribute | Property

Type Form Address Capacity 9% Share LS Add New address Details [l

Industrial Property Factory QA 345, Street 32 ,Gali no 98, Islamabad, Islamabad, Isiamabad Urban. Owner 10.0 s

Industrial Property Factory 19889, 876jj, Islamabad, Islamabad Islamabad Rural Owmer 8.0 El s

27. A Dialog box will appear to add property details, select property type i.e. local or foreign and enter

relevant data and click “Ok” to save record.

T T e | e———————————————————

Tas 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) + Transaction Date 24-May-2021

Registration OOKRNKXX

Number
Period 01-Jul-2019 - 30-Jun-2020 TaxYear 2020 Valid Due Date  24-May-2021 Document Date Submission Date: *

Upto

Information I Bank Account i Business ] Utility i Attachment i Attribute Property i

— = Residence / Head Office
Property |
Industrial Property
@ Local () Foreign
Industrial Property Type * Select Form * Select L]

Measurement Unit Select Area Area
Unit No. * Unit No. Comsp(lexee{ « | Complex / Street / Block / Sector / Mauza
re

Type

Area / Locality * Area / Locality / Road / Village / Chak
Ccity *\ District

Capacity * Select % Share *
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28. After filling out all of the necessary details, click the "Save" button on the top menu to save the sales
Tax registration form.

© cancel | = Prnt
14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) Transaction Date  24-May-2021
P Registration Number X0000000000

Period 01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date 24-May-2021 Document Date Submission Date: *

information | BankAccount | Business | Uity | Aftachment | Attribute | Property

Registration No. | 6110134567890
Email| abc@gmail.com
Cell No.
Type = O Manufacturer @ Non-Manufacturer

29. Click the "Submit" button to submit the Sales Tax Registration form. Please note that once
submitted, the registration form will be no longer editable.

 Cancel | & Print
14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) Transaction Date  24-May-2021
JOOOVHKKX Registration Number XxXx00aamx.

Period 01-Jul-2020 - 30-Jun-2021 Tax Year 2021 Valid Upto. Due Date 24-May-2021 Document Date ‘Submission Date: *

information | BankAccount | Business | Utiity | Attachment | Atribute | Property

Registration No.| 6110134567890
Email abc@gmail.com
Celi No.
Type = O Manufacturer @ Non-Manufacturer

30. Click on “Print” button to get the printable PDF of filled Sales Tax Registration form.
“ © Save | Submit | @ Cancel

Tas 14(1) (Form of Registration filed voluntarily through Simplified) (Sales Tax) Transaction Date 24-May-2021
same JOOKXXXXRXXXX Registration Number XXOOMXXXXXXX

01-Jul-2020 - 30-Jun-2021 TaxYear 2021  Valid Upto Due Date  24-May-2021 Document Date ‘Submission Date: *

nformation | BankAccount | Business | Uity | Atiachment | Afriowe | Propery

Registration No. 6110134567890
Email abc@gmail.com
Cell No.

Type * (O Manufacturer @ Non-Manufacturer
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Note: To complete the sales tax registration process, Taxpayer would be required to visit any e-
sahulat center of NADRA within one month from the date of registration for biometric verification.

Upon successful verification Taxpayer is allowed to file their sales tax returns after the successful
verification only. In case Taxpayer is unable to successfully verify within given time, Then Taxpayer
will be removed from the (sales tax) active taxpayer list.

Compulsory (on Notice) Sales Tax Registration

Compulsory registration is a process where a Tax Officer identifies the income of a person as taxable and
required to file a return of income under the Sales Tax Act, 1990. The authorized Tax Officer can issue
notice for sales tax registration “14 (Notice to file Form of Registration) (Sales Tax)” to the selected
Taxpayer. The Taxpayer already registered in Iris will receive the notice in Iris Inbox.

Registration Modification (Sales Tax)

Taxpayers who have registered for sales tax can opt for two types of modification. Modification can be
requested for change in personal information like phone number, address etc. Iris web application will
provide taxpayer an online form “181 Form of Modification” to request for change in personal /
Business information.

De-registration (Sales Tax)

For Sales Tax De-registration, a Taxpayer can submit an application (21(1) Application for De-
Registration of Sales Tax) to the relevant Commissioner Inland Revenue having the appropriate
jurisdiction. The Commissioner, upon completion of any audit proceedings or inquiry which may have
been initiated consequent upon the application of the registered person for de-registration, shall
complete the proceedings or inquiry within ninety days from the date of application or the date all the
dues outstanding against such person are deposited by him, whichever is later and such person shall be
de-registered through the computerized system accordingly. The Commissioner may direct the applicant
to discharge any outstanding liability which may have been raised by filing a final return under section
28.

Taxpayers can apply for deregistration if:
e (Ceases to carry on the business
e Supplies become exempt from Sales Tax, or turnover becomes less than the threshold.

Special Instructions for ERROR Correction

In case user is unable to view all menu options in left panel or receive session termination error then
there must be some issue with the internet connectivity. To resolve this error, check internet
connectivity and re-login “Iris for AJ&K” web application.
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